Multiple Approval Group User Manual For IFHRMS

Multiple Approval Group User Manual:

1. Approval Group Creation Process for Bill process.
2. Role Reassigh / Update Process.

1.Bill Creation New Approval Group Create Process:

Announcement E

Welcome to Oracle E-Business Suite!

Home
Dear User, Requesting to be patient and (GTN DDO Approval
e - . . Group Admin)
avoid clicking the application multiple times.
Please wait for some time after hitting a button
and let the eBS process the request. This may
take some time as we are experiencing high
network traffic

Copyright (c) 1998, 2016, Oracle and/or its affiliates. All rights reserved.
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Home
(GTN Human
Resource)
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Add to Favorites

Aboutthis Page Privacy Statement

Step | Action

1 wWws6edev Login Page -uflev Bill Verifier &@&rflw User Name & Password u@ el login

Q&S Q&TETETELD.

2. 9ery Home GTN DDO Approval Group Admin eresrm Menu-emea Click Q& iwieyLb.
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DDO Approval Group

Welcome Jeevanandham R,

Pending Notifications

Below is a list of your most important netifications. Select the subject to respond or select "Full List” to see all your nofifications. Full List (9) Configurable Links
HeB&ym link1
From = Type 2. Subject .~ Sent v Due =
GTN HRMS Worldl Transaction Number 6652 for Transfer - Order Entry in @SR has been completed successfully. 27-Jun-2018
GTN HRMS Workflow Casual Leave Request has been completed successfully 27-Jun-2018
GTN HRMS Workflow Request for Training Details - Entry in SR is waiting for your correction 26-Jun-2019
GTN HRMS Workflow Casual Leave Request has been Failed Please contact System Administrator 13-Jun-2019
GTN HRMS Workflow Transaction Number 6615 for Transfer - Order Entry in @SR has been completed successfully. 12-Jun-2019

@ TIP Vacation Rules - Redirect or auto-respond to nofifications.

Copyright (c) 1998, 2016, Oracle and/or its affiliates. All rights reserved. About this Page  Privacy Statement

Step Action

3. @\B& Screen- 6b DDO Approval Group 6TedTm Button-&3 click Q& iweyLb.

DDO Approval Group
r's

Simple Search Page
Note that the search is case insensitive
DDO Name  4401]0025|SECTION OFFICER(BILLS)| DDO Code 44010025
Module Name  Bill Creation Process v Approval Group Name
Go | Clear
SwitchDDO | 35 & 75 £ w [

DDO Code DDO Name Module Name Group Name Start Date End Date
No search conducted

Copyright (c) 1998, 20186, Oracle and/or its affiliates. All rights reserved. About this Page  Privacy Statement
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Step | Action

@& Screen- v LB SMTSH e ([H approval Group-83 2_(H6UT&H 8 Create 6T60TM
Button-g3 Click Q@& uluwie)]Lb.

@ Search and Select List of Values - Google Chrome
® Not secure | erpuatap.wipro.com:8001/0A_HTML/cabo/jsps/ajsp?_t=fredRC&enc=UTF-88 minWidth=750..

Search and Select: Module Name Cancel  Select

° Search

Approver Group Approver List To find your item, Select a fiter item in the pulldown it and enter a value in the text field, then select the "Go” button

Search By Module Name v Go

Approver Group Details
Results

DDO Name 4401|0025|SECTION OFFICER(BILLS)|

- Previous 1-10 v Next10 b
Approval Group Name  Bill Creation Process

Quick

* ¢ Select
Module Name . Select

Module Name
Description 3 Additional Sanction Ledger(ASL)
* ASL-CF-Distributions
= Bill Audit Process
¥ Bill Payments
* Budget Proposal

= Contingent Fund(CF)

= CFDOF

Copyright (c) 1998, 2016, Oracle and/or its affiliates. All rights reserved.

Aboutthis Page Privacy Statement

Step | Action

5. 315601 LYedT Approval Group Name 6160t field-83 Click Q&1
o MHIGEHSHE Geuevoriq Uiz GLIMeL (H Group Name-£3 BhIsGGeT LIG6)
QFUIG Q& TeTema)]LD.

6. LYe0TL] Module Name 6160t field 2_6iT6IT Search eTedTenyLD icon -83 click Q& Ul
Service Register Process- &@ifl Bill Creation Process 6T60TM Module-83 Q&g
Q& T6TeTa)LD.

@ &\6v Start Date 6TedTLIZI [HMBIG6T 6T60TM)I approval Group create
QFWRMTEHCETT eTemnml CHHeml System FHeoTT&HGe6 Start Date
6T(H &S FH G\ &ITETEHLD
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Approver Group

Approver Group Details

DDO Name
* Approval Group Name
* Module Name

DDO Approval Group

Approver List

4401|0025|SECTION OFFICER(BILLS)|

Bill Creation Process
Bill Creation Process

Additional Approval Group

44010025
27-Jun-2019

DDO Code
Start Date
End Date

Review

Cancel Approver Group v

Points to
Consider
Kindly check all
your exsing

Description

redundant
information

Copyright (c) 1998, 2016, Oracle andfor iis affiliates. All rights reserved. About this Page  Privacy Statement

Action
8. L9ledTL] Next eT6dTm Button-£3 Click Q& WWeyLD.

iDDU Approval Gmupi

(]
Approver Group Approver List Additional Approval Group Review

Cancel | Back ApproverList v | Next

@ TIP Updating ‘End Date’ and ‘Reassign Later’ flag as ‘No’ is considering that deactivate the current person and action is not required for an open notifications.
@ TIP This page will display active approvers’ details only. Kindly use report to see history records
@ TIP Reassign can done with same approver type only

Approver Group Details

44010025
27-Jun-2019

DDO Code
Start Date
End Date

DDO Name 4401|0025|SECTION OFFICER(BILLS)|

Approval Group Name  Bill Creation Process
Module Name  Bill Creation Process

Description

Approver List From Current DDO
HreS5#-m

“ Sequence “ Office Name “User Id User Name Start Date End Date “Reassign Later Update Reassign Delete

Type
No search conducted

Approver List From Other DDOs
HeSd4ym
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Step

Action

@b Hengullev Approver List From Current DDO & Approver List From Other
DDOs eTeoTm)l @) 7600T(h) Process-&6T @) (H& & LD.

1.@&\6L Approver List From Current DDO 6T60TLIZI 2 618 @H6em LI office LDMHMILD
2 _mI&e6ngl Under Control -6v @ H&&LD Office Name & Employee Number
I6EOTHSILD G&MeTMILD.

2. LedTL] Approver List From Other DDOs 6T60TLIG6V LDMM 2 60)60T5 Sl
Department-60 @\ (H& &LD Office Name & Employee Number G&meoTmiLD

DDO Approval Group

r's

O

Approver Group Approver List ‘Additional Approval Group Review
Cancel | Back ApproverList v | Next

@TIP Updating ‘End Date’ and ‘Reassign Later’ flag as ‘No' is ¢ thal the.current nersan and action.is.nol reauired. for. an.ooen.ngii

@ TIP This page will display active approvers’ details only. Kin
@ TIP Reassign can done with same approver type only.

Approver Group Details

@ Information

Would you like system to create initiator row for all your reporting offices?

DDO
Approval Group Name  Bill Creation Process Start Date 27-Jun-2019
Module Name  Bill Creation Process End Date

Description

Approver List From Current DDO
Add | | H 2 6 &« [

kType

* Sequence “Office Name “User Id User Name Start Date End Date *Reﬂssign Later Reassign Delete

No search conducted

Approver List From Other DDOs

1H& 6 & @

Step

Action

10.

L9ledTL] Approver List From Current DDO §GLpu]6iTemr ADD 6T60TMm Button-g3
(WSS Click QFUIS6|L 6T Henguilev 2_eaTemeummi e POP UP Message Box
G meoTmILD.

1.@)56V "YES " eT60TmI Click Q&I 6V 2_6185@H60L_LL office LDMMILD ©_MBI&6mal Under
Control -6V @ HEHGSLD eMeoTSH Sl Office-G @G LD Initiator Create Q& U6 & M85 TeoT
auflengenl SmeorgGel System 2_(HeUMTE G LD.

2.19607L] “NO”6T60TmI Click Q& UIG60 2 Mg EH S Office-8@&If1Wl Initiator Create
QFWeusMETeT alflemaenil oMM C&meTmILD.
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DO Approval Group;

Approver Group Approver List Additional Approval Group Review
Cancel Back Approverlist v Next
@ TIP Updating ‘End Date' and ‘Reassign Later flag as ‘No' is considering that deactivate the current person and action is not required for an open nofifications.
@ TIP This page will display active approvers’ details only. Kindly use report to see history records
@ TIP Reassign can done with same approver type only.

Approver Group Details

DDO Name 4401|0025|SECTION OFFICER(BILLS) DDO Code 44010025
Approval Group Name  Bill Creation Process Start Date  27-Jun-2019
Module Name  Bill Creation Process End Date

Description
Approver List From Current DDO
He B8 m

Type * Sequence * Office Name: “User Id User Name Start Date End Date " Reassign Later Update Reassign Delete

No search conducted

Approver List From Other DDOs
HezE4-m

Step | Action
11. | 91Gx56UMeL InMILIQU LD Add button -@) click Q& U1g! Verifier & Approver select
QFUIG Q& TeTema)]LD.

a) @Hlev Approver- &&ITeoT Sequence 6T60TM field-6V (99) 6T6OTLIS
SmeTmsGal aub s el (ILD.

b) @e0Tmev Verifier- &&meor Sequence 6T6oTM field-6v 2 to 98 6U6DT U] 6T6rT
6T600T600T 16V 6JBSHEVILD 62(H humber-83 HMBIG 6T &IT6T LIS 6
Q&F W Gsustor(hLD.

) gQeorentleL @S approver Group Process- 83 QILIMTMIS S 66N T
618560607 Initiator LDMMILD Approver select QFUISID & MHGS KWl
Sequence 1 & 99 eTedTLIEM S default-24,85G6u system 6T(h & SIS G SHTETEBHLO
2,60TIT6V Verifier-&@ DL (HILD 2 to 98 6U6m T W 6IT6 number U] sol6T
660Ten M IS 6T 0T type G\ & LIUIGeU6voT(HILD.

d) 2CxBUIM6eL e Approval Group-6V 6 verifier-&@& Q&ETHSHSH
sequence number-83 LDMBMT(H verifier-&@& QHTHEHFHEHTn LTSI

12. | edrLy Next et6dTm Button-g3 Click @& ulweLD.

Sensitivity: Internal & Restricted
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DDO Approval Group

Approver Group Approver List Additional Approval Group Review

Cancel Back  Approverlist v

@ TIP Updating ‘End Date’ and ‘Reassign Later flag as ‘No' is considering that deactivate the current person and action is not required for an open nefifications.
@ TIP This page will display active approvers’ details only. Kindly use report to see history records.
@ TIP Reassign can done with same approver type only

Approver Group Details

DDO Name 4401|0025|SECTION OFFICER(BILLS)| DDO Code 44010025
Approval Group Name  Bill Creation Process Start Date  27-Jun-2019
Module Name  Bill Creation Process End Date
Description
Approver List From Current DDO
Add | | I 2 5 v [
“Type “ Sequence “ Office Name “User Id User Name Start Date  End Date ~Reassign Later Update Reassign Delete
Initiator C FINANCE DEPARTMENT - SECRETARIAT 16010971566 < Shanmugam K 27-Jun-2019 § m

Verifier 3 FINANCE DEPARTMENT - SECRETARIAT 3 16010138440 L Kuppusamy N 27-Jun-2019
Verifier FINANCE DEPARTMENT - SECRETARIAT 16010151481 Dhanalakshmi M P 27-Jun-2018

Approver Q FINANCE DEPARTMENT - SECRETARIAT y 16010176847 Q  RangarajanV 8 27-Jun-2019

Step | Action

13. LYot Type 6T6dT field 2_6TeT Search eT6dTemI LD icon -&3 click Q&I Initiator
Select 6T60TLIEN S G &F UIWIGLD.

315 60TL960TL| Sequence 6T6dT) field-6V eedTMI(1) 6TEOTLIGI STeoTMTEHGE
LA 1}

14. LYledTL Office Name eTedT field 2_6iT6T Search eTedTemLD icon -&3 click Q& UG
2 _migengl Office- 83 Select QF WIS Q& ITETETE LD

15. LYm@& User ID etedTm field 2_6iTeT Search eTedTemiLn icon -83 click Q& WIS

o MmIG6TE Initiator- &Il Employee Number Select Q& Ul LD.

3|5 60TLI60TL| User Name 61601 field-6V Initiator- & @& flul Employee Name
SMermeH Gl aub G el (HLD.

16. @ &\6V Start Date eT60TLIZI [HMBIGET 6T60TMI approval Group create
QFWRMTEHCETT eTemnml CHHeml System FHeoTT&HGe6U Start Date
6T(H &S FH G\ & ITETEH LD
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DDO Approval Group

Approver Group Approver List Additional Approval Group Review

Cancel Back Approver List v

@ TIP Updating ‘End Date' and ‘Reassign Later’ flag as ‘No’ is considering that deactivate the current person and action is not required for an open nofifications.
@ TIP This page will display active approvers’ details only. Kindly use report to see history records.
@ TIP Reassign can done with same approver type only.

Approver Group Details

DDO Name  4401|0025|SECTION OFFICER(BILLS)| DDO Code 44010025
Approval Group Name  Bill Creation Process Start Date  27-Jun-2019
Module Name  Bill Creation Process End Date
Description
Approver List From Current DDO
Ad | H a2 S8y m
* Type * Sequence * Office Name “UserId User Name Start Date  End Date Reassign Later Update Reassign Delete
Initiator Q FINANCE DEPARTMENT - SECRETARIAT 3 16010971566 L Shanmugam K 27-Jun-2019
Verifier Q FINANCE DEPARTMENT - SECRETARIAT y 16010132440 L Kuppusamy N 27-Jun-2019
Verifier Q FINANCE DEPARTMENT - SECRETARIAT L 16010151481 . Dhanalakshmi M P 27-Jun-2019

Approver y FINANCE DEPARTMENT - SECRETARIAT Q 16010176847 : Rangarajan V S 27-Jun-2019

Step Action

17. L9ledTL] Next eT6dTm Button-£3 Click Q& UlWeyLD.

Sensitivity: Internal & Restricted
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'DDO Approval Group!

Additienal Approval Group Review

'-

Approver Group Approver List
Cancel Back Review

Approver Group Details

DDO Name 4401|0025|SECTION OFFICER(BILLS)|

Approval Group Name  Bill Creation Process

DDO Code 44010025
Start Date  27-Jun-2019
Module Name  Bill Creation Process End Date
Description

Approver List From Current DDO
HeS#ym

Type

Initiator
Verifier
Verifier

Approver

Sequence
1

2

3

99

User Id

16010971566
16010138440
16010151481
16010176847

User Name
Shanmugam K
Kuppusamy N
Dhanalakshmi M P
Rangarajan V 8

Start Date

27-Jun-2019
27-Jun-2019
27-Jun-2019
27-Jun-2019

End Date

“ Reassign Later

Status
New
New
New
New

Reassign Remarks

Step

Action

18. LS 6| QFUIS MeTsH S H8aI60&Hm6TU LD Fflumyss LerL] Submit
6T60TM Button-g3 Click Q& WIWI&LD.

Sensitivity: Internal & Restricted



