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1. Introduction

1.1 Purpose

This document will provide the detailed functionality & Role based Instruction for the IFHRMS
- Pongal Bonus

1.2Document Conventions
The format of this manual is simple.
+ Bold face with blue color highlights is label or field name.
«  Red box ] is cursor or link location.
« For Instance, one Level of Approval is demonstrated. Even for more level of approvals the
process of approval remains the same.

1.3 Intended Audience and Reading Suggestions

- The main intended audience for this document is Human Resource Initiators.
1.4 References

1. Discussions with the subject matter experts appointed by the TN e-Governance Team.
2. SRS document reference number TNTr_30.04-IFHRMS_POST_MAPNG_SRS V2.0.
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Step Action

1. Login into www.karuvoolam.tn.gov.in with office HR Initiator login.

lumﬂﬂ T & Sgnin

Iy Government of Tamil Nadu
‘g’ Finance Department

= IFHRMS

Integrated Financlal and Human Resources Managemant System

¥ argot Pasaword

Step Action
2. Click on IFHRMS = Open
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Step Action

3. Click on Human Resource Icon

Announcement

Wheicome %0 Onacls F Bosmemes Sate
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Action

4. Go to GTNPay Service>Pongal Bonus—>Click Action in Pongal Bonus Program.

) ® @

GO Py Serens

A0
Comcurent Program Name

d ot Frogam

» Monitor Request Status

Step Action

S. Select all Parameters. Report Flag as Only Report to check Eligible Persons who
can avail Pongal Bonus. Click Continue & Submit.
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Action

Click View Output

Step

Action

Output shows Pongal Bonus Eligible Employees report. But processed status is
N(No)
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Pongal Bonus Report
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Step Action

8. Go to GTNPay Service>Pongal Bonus—> Click Action in Pongal Bonus Program.
Select all Parameters.

Select Report Flag as Process with Report to Process Bonus for employees who
are eligible for Pongal Bonus. Click Continue.

Schedule Request Define

" N
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Action

Click Submit.

Schedule Request: Raview

Name

| wtigirmge Vertmge
o~

O«

| engpnge Towiory  Mumees Charmetwr Sor

Paramaters

Step

Action

10.

Click View Output.
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Poogsl Domes

l Pongas Bonus
Reports
WGy
Concurrent Progemn Name

Forgs Boous Frogram

4 Monitor Request Status

~r .
pe g
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Step Action

11. Output shows Pongal Bonus Processed Employees report. Now processed
status is Y(Yes)

Pongal Bonus Report
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Step Action

12. Login through Finance Initiator Username & Password
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Step Action

13. Goto Finance->Payroll Icon. Click on Search & select employees for Pongal
bonus supplementary run.
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Sensitivity: Internal & Restricted




User Manual

For

IFHRMS Pongal Bonus

4
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Process Payroll

AN Lpmate D Cesup  Procese \ugpeenentary B

1 g yes Numbes

» Monitor Request Status

Pay B8 Cuoup

Step Action

14.
Submit.

Click on Process Supplementary Button & choose Pongal Bonus option & click

Butget Transte

Payins Servece

Process Payroll

D00 Code  1TORO1INASnrssvaive Oficm NARSL Truneived

Persod Name  Jan 2000
31-JAN-2020 To 31-JAN-2020

Pay B Group
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* Umgiopes Type
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PABARD AND RIURAL RIC
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MAILASID AND RURAL 9
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Action

Program Submitted with request ID. Click on OK
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Step Action

16. Wait for completion of request.

ey - -

Process Payroll

At \Ngebate DR ey PV ow e ne Vupuseesenitory Bas
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Vi e ' e e W

4 Monitor Request Status
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Action

Request is completed normally

Duta Vaatatos D00 Dota Valatation Tre

Process  fuesn

Process Payroll
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.
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4 Monitor Request Status

(-
on ~
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e ]

Camgiane]

Step Action

18. Goto Finance—>Payroll Results > choose bill type as Pongal Bonus & click on
Search.Click results button to view Payroll Details.
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Step Action

19. Goto Finance—> Payroll=> Generate Bill. Choose Supplementary Salary Bill radio
Button, Choose Bill type as Pongal Bonus—> Click Search. Select employees &
Click Generate Bill Button.

Generate BE | apor

Bill Generation
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Action

Click on Yes.
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Step Action

21.

Click on View Output.
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4 Monitor Request Status
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Rogutar Sal

DOO Code
Poosod Mo

* Period Start Dete
* Pariod L Duse
* Ty

Py Bt Gty

Meed of Actount

OMCe Narme

F molayee Naarcue

* Empaoyee Type

Office Name
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Step

Action

22.

Bill is generated Successfully

bapplementary 88 lenerston_

Fie 3¢ Format Vew

b

11703099 3BEmployee Number

W - Nctepad

ey

:NGTT56 3 eployee umber 2107857622 7Eaployee luaber (210788763638111 Nusbed

$701011820010082 1y generated succensfullyl

Step

Action

23.

End of Procedure.
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