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1. Introduction  

1.1  Purpose   

This document will provide the detailed functionality & Role based Instruction for the IFHRMS  

- Pongal Bonus 

 

1.2 Document Conventions  
The format of this manual is simple.   

• Bold face with blue color highlights is label or field name.   
• Red box         is cursor or link location.   
• For Instance, one Level of Approval is demonstrated. Even for more level of approvals the 

process of approval remains the same.   

     1.3 Intended Audience and Reading Suggestions  

- The main intended audience for this document is Human Resource Initiators. 

     1.4 References  

1. Discussions with the subject matter experts appointed by the TN e-Governance Team.  
2. SRS document reference number TNTr_30.04-IFHRMS_POST_MAPNG_SRS_V2.0.   
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2. Pongal Bonus in IFHRMS  

 

Step  Action  

1. Login into www.karuvoolam.tn.gov.in with office HR Initiator login. 

 

 

 

 

Step  Action  

2. Click on IFHRMS  Open 

http://www.karuvoolam.tn.gov.in/
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Step  Action  

3. Click on Human Resource Icon 
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Step  Action  

4. Go to GTNPay ServicePongal BonusClick Action in Pongal Bonus Program. 

 

 

Step  Action  

5. Select all Parameters. Report Flag as Only Report to check Eligible Persons who 
can avail Pongal Bonus. Click Continue & Submit. 
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Step  Action  

6. Click View Output 

 

 

Step  Action  

7. Output shows Pongal Bonus Eligible Employees report. But processed status is 
N(No) 
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Step  Action  

8. Go to GTNPay ServicePongal BonusClick Action in Pongal Bonus Program. 
Select all Parameters.  

Select Report Flag as Process with Report to Process Bonus for employees who 
are eligible for Pongal Bonus. Click Continue. 
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Step  Action  

9. Click Submit. 

 

 

Step  Action  

10. Click View Output. 
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Step  Action  

11. Output shows Pongal Bonus Processed Employees report. Now processed 
status is Y(Yes) 
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Step  Action  

12. Login through Finance Initiator Username & Password 

 

 

 

Step  Action  

13. Goto FinancePayroll Icon. Click on Search & select employees for Pongal 
bonus supplementary run. 
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Step  Action  

14. Click on Process Supplementary Button & choose Pongal Bonus option & click 
Submit. 
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Step  Action  

15. Program Submitted with request ID.  Click on OK 

 

 

Step  Action  

16. Wait for completion of request. 
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Step  Action  

17. Request is completed normally 

 

 

Step  Action  

18. Goto FinancePayroll Results choose bill type as Pongal Bonus & click on 
Search.Click results button to view Payroll Details.  
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Step  Action  

19. Goto FinancePayroll Generate Bill. Choose Supplementary Salary Bill radio 
Button, Choose Bill type as Pongal Bonus Click Search. Select employees & 
Click Generate Bill Button. 
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Step  Action  

20. Click on Yes. 

 

 

 

Step  Action  

21. Click on View Output. 
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Step  Action  

22. Bill is generated Successfully 

 

 

Step  Action  

23. End of Procedure. 

 


