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Sensitivity: Internal & Restricted 

Provision has been enabled in DDO’s Login Finance Payroll  Add Bill Group WEBADI 

Login with Finance Initiator ID: 

 

Ensure all Bill Group has been created in DDO Master (As per Web Payroll) for All Post Type & HOA in 

your Office: 

Ex: 205400099AA, 205400098AB. Post type: Permanent. 

 

Click Review & Complete three Level Process: 
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Then go to Finance  Payroll Add Bill Group WebADI: 

 

Click Call WebADI: 

 

 

WebADI Excel File will be downloaded in Your Desktop and Open the Excel file and wait till 

document created confirmation (Close Button): 
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For the Each Employee, have to choose respective Bill Group in Bill Group Column LOV 
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Note: In Excel Template, Only Bill Group matched to Employee's Post Head of Account 

(HOA) & Type (Permanent/Temporary) will be listed in the Bill Group LOV. 

Select the Bill Group for respective Employees: 
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Sensitivity: Internal & Restricted 

Choose Oracle in Top of Page -> Click Upload: 

 

 

Select Flagged Rows and choose Upload: 
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Bill Group for the Employee is Successfully Uploaded: 

 

Post Successful message, Check in Payroll  Process  Bill Group:

 


